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Overview:  After performance reviews have been completed, the Compensation Department enters data 
for the merit process in FermiWorks.  Once the merit process is complete your merit statement can be 
printed. 
1. Go to the Fermilab Home Page. 
 
2. Click Fermilab At Work. 

 

3. Click FermiWorks, listed in the TOP LINKS column. 

 

4. Enter your User Name, which is also your Services User Name. 
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5. Enter your Password. 

 
 
6. Click Sign In. 

 
7. Click your photo. 

 
8. Click View Profile. 

 

 
9. Click Related Actions to the right of your name. 

 

NOTE:  IF you do not have a FermiWorks password, contact the Help Desk at extension 2345. 
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10. Click Compensation > View Merit Release Statement History. 
 

 
 
11. Select the appropriate Merit Statement PDF to view. 
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The Merit Statement displays in Adobe Acrobat. 

 

 
12. Click Print file. 

 

 

 

 

  

NOTE:  This statement is a sample.  This is not real data. 
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SIGN OUT OF FERMIWORKS 
 
1. Click your photo. 

 
2. Click Sign Out. 

 

 

 

 

 

 


